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JOJIZKKHOCTHASA UHCTPYKIUSA PYKOBOAUTEJISA HEHTPA
«TOYKA POCTA»

I. O6mme nosoxkeHnst
1. PykoBoauTenb CTPYKTYpHOTO TIOJPA3/CICHUS YUPESKICHHUS O0Opa3oBaHUS Ha3HAYAEeTCs Ha JOJDKHOCTh H
0CBO0OO0KIAeTCS OT HEE MPUKA30M AUPEKTOPA YUPEKACHUS.
2. Ha [o/KHOCTH pYKOBOJUTENS CTPYKTYPHOTO THOJpa3AeieHUs] Ha3HAYaeTCsl JIMIO, HMEIOLIEEe BbICIIEE
npogeccuoHanbHOE 00pa3oBaHME W CTaX pabOTHl HE MEHee S5 JIeT Ha NeNarorm4ecKuX WM PYKOBOJISIIMX
JOJDKHOCTSIX B YUPEKJCHUSX, OPTraHW3alUiX, Ha NPEANPHUATHSIX, COOTBETCTBYIONIUX Mpodmio padboThI
yupexJieHus: 00pa3oBaHUsL.
3. PykoBoauTeNb CTPYKTYpHOTO NOIpa3AeIeHUs YUpekKAeHNU 00pa30BaHUs NOJIKeH 3HATh:
3.1. Konctutynuto Poccuiickoit ®enepanuu.
3.2. 3akonsl P®, mocranosnenus u pemieHus [Ipasurensctea PO u opranos ynpasieHus 00pa3oBaHUEM 10
BOIIpocaM 00pa30BaHMsI U BOCTIUTAHUS 00yJaroIUXCs (BOCITUTAHHUKOB).
3.3. KonBenuuio o npaBax peOeHKa.
3.4. Tlemaroruky, meAaroru4ecKyro MCUXOJIOTHIO, TOCTHKEHUSI COBPEMEHHOM TICUXOJIOTO-TIeJaTOTHIECKON HAYKH U
TIPAKTUKH.
3.5. OcHOBBI PU3HOJIOTUH, TUTUEHBI.
3.6. Teoputo 1 METOBI yIIpaBIIeHUsI 0OpPa30BaTEILHBIMU CUCTEMAMU.
3.7. OCHOBBI 3KOJIOTUH, SKOHOMHUKH, TTpaBa, COIMOJIOTHH.
3.8. Opranm3anuto GUHAHCOBO-XO3SIMCTBEHHOM IEATETLHOCTH YUPEIKICHHUS.
3.9. AIMHUHUCTPATUBHOE, TPYJOBOE U XO3SIICTBEHHOE 3aKOHOIATEJIbCTRO.
3.10. IlpaBwia u HOPMBI OXpaHbI TPy, TEXHUKHA O€30MMaCHOCTH M TTPOTHUBOIOKAPHOMN 3aIUTHI.
4. PykoBoauTedb CTPYKTYPHOTO TMOJpa3fefieHus] y4dpexJeHUs oOpa30BaHMs MOJUUHAETCS HEMOCPEICTBEHHO
JTUPEKTOPY YUPEKIACHHUS.
5. Ha BpeMst OTCyTCTBUS pYKOBOAUTENS CTPYKTYPHOTO MOAPA3eNICHUs] YUPEKIeHUSI 00pa3oBaHus (KOMaHIUPOBKa,
OTIIyCK, 0OJIe3Hb, TP.) €ro OOS3aHHOCTH HCIIOJHSET JUIO, HAa3HAYEHHOE MPHKA30M JUPEKTOpa YUPEKIACHHUS.
JlanHoe JMI0, OPUOOpPETaeT COOTBETCTBYIOIIME IIpaBa M HECET OTBETCTBEHHOCTh 3a KAaueCTBEHHOE H
CBOEBPEMEHHOE HCIIOJIHEHNE BO3JI0KEHHBIX Ha HETO 00S3aHHOCTEI.
11, /lonsicnocmunie 06a3annocmu
PykoBoauTeIh CTPYKTYPHOTO MOIpa3eNieHUs] yUpexKACHUsI 00pa3oBaHuUs:
1. PykoBOAUT AESATETHLHOCTHIO CTPYKTYPHOTO MOAPa3ACICHUS YUPExKACHUS 00pa30BaHuUs.
2. OpranusyeT 00pa30BaTeNbHBIH MPOLIECC U BHEYPOUHYIO JAESITENbHOCTh 00y4aromuxcs B «Touke pocTay.
3. OOGecrneunBaeT BBIMOJIHEHUE Y4YEOHBIX IIJIAHOB, OOIIE00pa30BaTENbHBIX M MPOTPaMM JIOTOJHUTEIBHOTO
o0OpaszoBaHwUsI.
4. IlpuHrMaeT Mepsl IO METOAUYECKOMY OOECTIIEUCHUI0 Y4eOHO-BOCIIUTATENBHOTO TMpoIiecca.
5. Opranusyer 3aKII04eHre JOTOBOPOB C 3aMHTEPECOBAHHBIMHU MPEANPUATHAME, YUPESKICHUSIMHI U OpraHUu3alusIMU
0 MOATOTOBKE KaIPOB.
6. O6ecnieunBaeT KomIuiekroBanue LlenTpa oOyyaronumucs (BOCIUTAHHUKAMHU).
7. Coznaer HEOOXOJMMBIE COLHUAIBHO-OBITOBBIE YCIOBUS OOy4aromuMmcsl (BOCIUTaHHMKaM) M PabOTHUKAM
YUPEKICHUS.
8. [IpuHUMaeT MephI 0 COXPAaHEHUIO0 KOHTHHI€HTa 00yJaromuXxcs (BOCIUTAHHUKOB).
9. BHOCHUT npeanokeHus pyKOBOACTBY YUPEKACHHUS 110 TIOJ00PY U pacCTaHOBKE KaJpOB.
10. OGecrnieunBaeT pa3BUTHE U YKpeIieHHEe ydeOHO-MaTepualibHOM 0a3wl LleHTpa, COXpaHHOCTH 00OpYIOBaHUS U
WHBEHTaps, COONOJICHUE CAHUTAPHO-TUTHEHUYECKHX TpeOOBaHWM, MpaBUI U HOPM OXpaHbl TPyIda M TEXHUKU
0€30MacHOCTH.



1I1. Ilpaga

PykoBoauTeE b CTPYKTYPHOTO MOAPA3ICICHHUS YUPEKACHUS 00pa30BaHMs BIpaBe:

1. 3HaKOMUTBCA ¢ IPOEKTaMU PELIEHUI PYKOBOJICTBA YUPEKIEHUS, KACAIOINXCSl IEATEIILHOCTH MOpa3/ICIeHHUS.

2. Y4acTBOBAaTh B 0OCYKJCHUU BOIPOCOB, KACAIOMIMXCS UCIOTHIEMbIX UM JOJKHOCTHBIX 00SI3aHHOCTEH.

3. BHocuTb Ha pacCMOTpPEHHME PYKOBOJACTBA YUPEXKACHUS NPEUIOKEHUS [0 YIYUYLIEHUIO JEATEIbHOCTU
CTPYKTYPHOTO IIOApA3/IEICHUS.

4. Ocy1ecTBIATh B3aUMOAECHCTBHE C COTPYAHUKAMU BCEM OpraHu3alyH.

5. llpuBiekaTp BCEX CIENMAIMCTOB K PEIICHMIO 3a/a4, BO3JIO)KEHHBIX HA JAHHOE CTPYKTYpHOE IOApAa3/eiICHUE
(ecyu 3TO MPEAYCMOTPEHO MOJI0KESHHUSIMH), €CITH HET - TO C pa3pelieHHsI PYKOBOAUTENS YUPEKICHUS 00pa30BaHusl).
6. [loanuceiBaTh ¥ BUSUPOBATh JOKYMEHTHI B IPE/ieiaX CBOEH KOMIIETEHLIUU.

7. BHOCUTH NpenokeHus: O MOOLIPEHUH OTIMYMBIIKUXCS PaOOTHUKOB, HAJOKEHWU B3bICKAHUN Ha HapyLIUTENEH
IIPOU3BOJICTBEHHOMN U TPYIOBOW JTUCLUIIINHBIL.

8. TpeboBath OT pPYKOBOACTBA YUYPEKICHUS OKa3aHUS COACUCTBUS B UCIHOJHEHHMM CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH U MpaB.

1V. Omeemcmeennocmuo

PykoBoauTe b CTPYKTYPHOTO NOIpa3AeieHUs yUpexAeHNUs 00pa30BaHNs HeceT 0TBEeTCTBEHHOCTh:

1. 3a HeHajuiexallee MCIOJIHEHWE WM HEUCIOJHEHHE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, MPEeayCMOTPEHHBIX

HaCTOSIIEM  JOJDKHOCTHOM MHCTPYKLIMEW, - B Ipeaenax, OINPEICICHHBIX JCHUCTBYIOUIUM  TPYAOBBIM
3aKkoHoAarenbcTBOM Poccuiickont denepanuu.
2. 3a mpaBOHApYyLIEHUS, COBEPIICHHBIE B IPOLIECCE OCYILECTBICHUS CBOCU MEATEIBHOCTH, - B IIPEIENax,

OTIpE/ICIICHHBIX JCHCTBYIONINM aJMHUHUCTPATHBHBIM, YTOJIOBHBIM M TPKIAHCKUM 3aKOHOJIATEILCTBOM Poccuiickoit
denepanuu.
3. 3a mpuuMHEHHEe MarepualbHOro yiepba - B Mpeenax, ONpeAeNeHHBIX JEHCTBYIOIIUM TPYAOBBIM H
rpakJaHCKUM 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu.
5. 3ak/I0YUTeIbHbIE MOJI0KEHUS

5.1. Hacrosimasi moJDKHOCTHAsT MHCTPYKIMSA pa3paboTaHa Ha ocHoBe IIpodeccronHanmbHOTO cTaHmapra,
yTBep)keHHoro [Ipukazom MuHuctepcTBa Tpyna u conuaibHoi 3amuThl Poccuiickoit @enepannu ot 08.09.2015 N
613H.

5.2. JlaHHasi MOJDKHOCTHAST WMHCTPYKIHUS OIPEAEsseT OCHOBHBIC TPYIOBBIE (PYHKIMH PaOOTHHKA, KOTOPHIC
MOTYT OBITh [JOTOJHEHbI, PACHIMPEHBl WJIM KOHKPETU3UPOBAHBI JOTMOJHUTEIBHBIMU COTJIAIICHUSMU MEXIY
CTOPOHAMH.

5.3. JloikHOCTHAS MHCTPYKIMS HE JOJKHA MPOTUBOPEUUTH TPYIOBOMY COTJIAIICHUIO 3aKIIFOUEHHOT'O MEXIY
paboTHUKOM U paboToaTeneM. B ciydae mpoTuBopeunsi, IpUOPUTET UMEET TPYO0BOE COTJIAIlICHHUE.

5.4. JIomKHOCTHAs WHCTPYKIUS M3TOTaBIMBAECTCA B JIBYX HJICGHTHYHBIX HK3EMIUISIpAX M YTBEpKIaeTcs
PYKOBOJIUTEIIEM OpraHu3aIiHy.

5.5. Kaxzaplii 5K3eMIULSlp JAHHOTO JOKYMEHTa IOJIUCHIBAETCS BCEMH 3aWHTEPECOBAHHBIMU JIMIIAMH U
MOJICKUT JJOBEJICHUIO A0 PAOOTHUKA MO POCIIHUCH.

5.6. OiuH U3 NOJHOCTHIO 3aMOJHEHHBIX SK3EMILIIPOB MOUICKUT 00513aTeNbHON Niepenade paboTHUKY AJIs
UCI0JIb30BAHUS B TPYAOBOU JAEATEIHLHOCTH.

5.7. O3HakomileHHEe PabOTHHKA C HACTOALIEH TOJHKHOCTHOM MHCTPYKIMEH OCYILIECTBISETCS PU IpUeMe Ha
paboTy (10 moamucaHus TPYJOBOTO IOTOBOPA).

5.8. dakT 03HaKOMIJIEHHS pAaOOTHUKA C HACTOSIIEH JOKHOCTHOW MHCTPYKIIMEH MOATBEPKAAETCS MOIIMUCHIO B
AK3EMILISIPE TOJDKHOCTHOM MHCTPYKIUU, XpaHsiieMces y paboToaaTens.

C 1omKHOCTHOM MHCTPYKIIMEN 03HAKOMUIICS
o 20 ropa.

DK3eMIUISIp JAHHOW JODKHOCTHON MHCTPYKIIMM MOTYYHIT
o 20 ropa.







	ДОЛЖНОСТНАЯ ИНСТРУКЦИЯ РУКОВОДИТЕЛЯ ЦЕНТРА
	5. Заключительные положения


